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Junior Accountant
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Regularly checking sales data of business dept.

Regularly compare the POS transactions with bank records.

Preparing accounting voucher and filing periodically

Responsible for intercompany account reconciliation

Correctly issuing vat invoice according to ERP invoice

Responsible for monthly tax & statistics reporting

Prepare the stocktaking sheet, organize the stocktake and prepare the report

Complete other works requested by accounting manager
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Bachelor degree in finance or accounting, fluent in English

Familiar with PRC GAAP, taxation regulations etc.

Proficiency in using OFFICE, particularly EXCEL, has strong accountability, good professional
ethics

Ability to learning and work independently and good communication skill



